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Acting Headteacher:  Mrs Paven Kettory 

Executive Headteacher:  Mrs Clare Pike 

11th June 2020 
 
Dear Parent/Carer, 
 
Reception ‘Bubble C’  
 
I am delighted to welcome your Reception child back to school on Monday 15th June. 
 
I would first like to say a thank you for all your understanding, support and patience. As you can 
imagine, it has been a huge task to organise the reopening of our school as the guidance and advice 
is being constantly updated. We have endeavoured, and spend many days planning, to ensure that 
we have the best provision for our children, staff and parents under these unprecedented 
circumstances.  
 
Arriving at school 
In order to avoid too many parents and children arriving at the same time, we will be staggering the 
arrival for your child. For Reception children the start time will be 9.00am. Only one parent/carer can 
accompany your child. Please do not arrive earlier. You should drop your child inside the area from 
the Early Years Gate which will have a sign (please see attached map). The staff will be there to 
greet your child. Please drop your child off promptly and ensure that you stand 2m apart from any 
other person. Please be advised to reduce any unnecessary travel on coaches, buses or public 
transport where possible. Read the Coronavirus (COVID-19): safer travel guidance for passengers. 

 
Preparing your child 
Please talk to your child about what to expect, show them pictures on our website of what classrooms 
will look like. Your child should not wear a uniform. Instead send them in sportswear which will mean 
that they will not need to change for PE sessions. Please ensure they wear fresh clothes each day. 
You should only send your child with a water bottle which is labelled with their name and packed lunch 
if that is your dinner choice for the day. The children should not bring in any other equipment. You 
can opt for a school dinner but there will not be a hot option. Children can choose from the cold meal 
options (cheese baguette, tuna mayonnaise wrap, cheese pitta pocket, egg or tuna mayonnaise 
sandwich). In addition, children will be offered a dessert, yoghurt or piece of fruit. Children in 
Reception continue to receive a free school dinner under the universal free school meal scheme.  
 
Your child will be placed in a ‘Bubble’ in groups of ten and be supervised by the same adult/s for the 
two days. If a member of the Bubble shows any symptoms they will be immediately isolated and all 
members of the Bubble will be sent home and will be asked to self- isolate for 14 days with their family. 
 
Your child’s allocated Bubble is ‘Bubble C’. They will come into school every Monday and 
Tuesday   
 
All children, parents, carers or any visitors, such as suppliers, will be told clearly not to enter the 

education or childcare setting if they are displaying any symptoms of coronavirus (following the 

COVID-19: guidance for households with possible coronavirus infection). 

Class sizes  
• The ‘Bubbles’ consist of a maximum of 10 children and 2 adults  



 
 

 

 

• These adults do not change at all  
• The ‘Bubble Families’ do not mix at all at any time during the day 
• The ‘Bubble Families’ stay in the same class which is cleaned throughout the day and at 

the end of the day  
• Excess furniture and items will be removed and stored to allow enough space between 

where the children will be seated for years 1 & 6. In R the children will have markings on 
the carpet  

• All soft furnishing, soft toys and toys that are hard to clean will be removed from all 
classrooms  

• The timetable for all the year groups have been adjusted to take into consideration the 
following: 

- Staggered start and end times 
- Staggered breaktimes  
- Staggered use of allocated outdoor space 
- Staggered use of lunchtimes (the food will be delivered by one member of staff) 

 
Cleaning and hygiene: 

Each Bubble room have their own sink and sufficient handwashing facilities  
• all adults and children frequently wash their hands with soap and water for 20 seconds 

and dry thoroughly.  

• all clean their hands-on arrival at the setting, before and after eating, and after sneezing 
or coughing 

• all are encouraged not to touch their mouth, eyes and nose 
• all use a tissue or elbow to cough or sneeze and use bins for tissue waste (‘catch it, bin it, 

kill it’ 

• help will be available for children and young people who have trouble cleaning their hands 
independently 

• cleaning frequently touched surfaces often using standard products, such as detergents 
and bleach 

 
Collecting your child 

You need to collect your child at 3.00pm promptly from the same point. The staff will bring the children 
out to you. Do not make your way round to the Reception classes and again please ensure that there 
is a 2m gap between you and any other parent. Again, we would urge you not to arrive to collect your 
child before or after these times. Safety is our priority and we have put a large number of protective 
measures in place to ensure that the school environment is as safe as is possibly can be for our staff 
and your child. I must stress that you have a huge part to play in helping us by following the guidelines 
that we have set out for you. I also need to inform you that the School Office is not open to visitors, 
so please phone or email via the admin mailbox, admin.williamtorbitt@redbridge.gov.uk  
 

We look forward to welcoming you back next week. 

 

Many thanks, 

Yours faithfully 

 
Mrs Paven Kettory 
Acting Headteacher 
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