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Eastern Avenue, Newbury Park, Ilford, Essex, IG2 7SS 
Tel:  020 8599 1209 
Fax: 020 8599 6227 

www.williamtorbitt.org.uk 
 

Acting Headteacher:  Mrs Paven Kettory 

Executive Headteacher:  Mrs Clare Pike 

18th March 2020 
 
 
Dear Parents and Carers, 
 
 
Every day the situation with the Coronavirus outbreak is changing.   
 
We are aware that this is a very worrying time for you and your children and want to reassure you 
again that we are working very hard to manage the impact.  We are in daily contact with The 
London Borough of Redbridge and we continue to follow the guidance from Public Health England.  
Our intention is to maintain business as usual and to keep our school open.   
 
With the new government guidelines on self-isolation and symptoms, the staffing situation is 
unpredictable.  Circumstances in the school may change quickly and we may have to make some 
changes at very short notice.  We are making it our priority to keep you updated and as fully 
informed as we can.   
 
Every day we are looking carefully at our staffing levels and carrying out a risk assessment.  You 
will be aware that other schools in our local area have already needed to enforce partial closures.  
Should we need to close part of our school due to staffing shortages we will be providing at least 20 
hours’ notice.  In consultation with our Chair of Governors, we have made the decision that we will 
close our Nursery first and then our Early Years; trying to keep as many older children at school as 
possible. 
  
As we have shared with you before, we have cancelled all trips requiring public transport, cancelled 
assemblies, increased cleaning, encouraged and provided facilities for more hand washing.  We are 
now also limiting the amount of time children are on the carpet in their classrooms and cancelling 
contact sports.   
 
Our staff know your children very well and during these uncertain times we expect increased 
anxiety.  If your children and your household are well, please send your children to school where 
their teachers and support staff will support them, reassure them, help them maintain a degree of 
normality and enable them to retain their confidence.  In the event of a partial or full closure, our 
staff will still be available to support your child.  More details of this will follow if it becomes 
necessary.   
 
We are unclear what the government will want if they ask schools to close but we would 
really like to hear from any families who are working in frontline NHS or emergency service 
jobs.  We have a commitment to our children and to our country and if there is any way we 
can keep a skeletal school running to enable these much needed services to run, then we 
would like to help.  Please email the school office with details of the service you work for and 
the role that you do as soon as possible and no later than Monday 23rd March 2020. 
 
 
 



 
 

 

 

 
 
The latest guidelines that we are following are: 
 
If you, your child or anyone in your household displays the symptoms below you should not 
bring your child to school for 14 days.  They include: 
 

• A new, continuous cough – this means the person has started coughing continuously 

• A high temperature – the person feels hot to touch on their chest or their back 

Our school community has pulled together superbly over the last weeks.  Staff across the school are 
supporting each other to ensure we can be open and running for as long as possible and for as 
many as possible.  We have real strength in our staff teams.   
 
We will continue to keep you posted and urge you to support us by following the guidance and 
sending your children to school if they are well and your household is well and only keeping them off 
if your household needs to self-isolate.   
 
Thank you for your ongoing support with this unprecedented set of circumstances.  Look after 
yourselves and look after each other. 
 
Yours sincerely, 

 
Clare Pike 
Executive Headteacher 
 


