
 
 

 
 
 
 

 
 

 
 

 

 

 
 
 
 
 
 
 
 
 
 

William Torbitt Primary School 
 

Eastern Avenue, Newbury Park, Ilford, Essex, IG2 7SS 
Tel:  020 8599 1209 
Fax: 020 8599 6227 

www.williamtorbitt.org.uk 
 

Acting Headteacher:  Mrs Paven Kettory 

Executive Headteacher:  Mrs Clare Pike 

17th March 2020 
 
 
Dear Parents 
 
 
At William Torbitt Primary School, we take the health and safety of our pupils and staff very seriously. I am 
writing to re-iterate that the school, at this time, has no suspected cases of coronavirus and to reassure you 
that we are taking all necessary steps to protect our school community and continuing to follow official 
guidance from Public Health England and the DfE.  
 
As you will be aware, the government’s response to Covid-19 has moved into phase two and, as a result, 
some of the previous advice has changed.  
 
The current situation at William Torbitt Primary School :  
 

 The school remains open and we are operating ‘business as usual’; 
 
 Pupils must attend school unless they feel unwell;  Choosing to self-isolate with no medical reason 
will be marked as an unauthorised absence and no work will be provided.  Please note that this is 
the directive from the local education authority; 

 
 If one person in a household starts to display flu-like symptoms – defined as a fever of above 37.8C or 
a persistent cough – everyone living there must stay at home for 14 days; 

 
 If your child is unwell, report this as you would normally by calling / emailing the school office.  Where 
cases of the Coronavirus are suspected / confirmed please provide details of advice given by 111; 

 
 We will continually assess our ability to cover members of staff who are absent and ensure that we 
are compliant with minimum staffing levels; 

 
 Please can we ask that parents do not choose to wear masks as there is no supporting evidence to 
suggest that these are, according to the DFE guidance, effective and can cause distress to our younger 
children  

 
The precautions we have taken in line with the DFE guidance are: 

• Continue to ensure that we keep the school clean to prevent the spread of any virus 

• Ensure that we enable all opportunities for the children to wash their hands regularly 
throughout the day by providing soap and tissues in each class, (children wash their hands 
when they come in to school, after play and after lunch) 

• Awareness for all children has been sensitively raised. We are reminding children to wash their 
hand and have had Class Assemblies on ‘how to wash your hands’  

• Assemblies in the hall have all been cancelled until end of this term 



 
 

 

 

 
 
 

The school has decided to cancel all planned trips this half term that involve using the underground. 
Local trips will go ahead. 
 
I do hope that we have reassured you that we are giving every consideration to the health, safety and 
well-being of everyone in our school community.  In the meantime, please remind the children that the 
most important thing individuals can do to protect themselves is to wash their hands more often, for at 
least 20 seconds, with soap and water.  Public Health England recommends that in addition to 
handwashing before eating, and after coughing and sneezing, everyone should also wash hands after 
using toilets and travelling on public transport. 
 
We are very grateful for your continued understanding and support at this challenging time and I will, 
of course, update you as and when any new advice or instruction is given to schools.  
With very best wishes. 
 
Yours sincerely 
 

 
Mrs. P Kettory  
Acting Head Teacher  
 
 
 
 
Department of Education Coronavirus helpline  
Staff and parents can contact the helpline as follows: 
Phone: 0800 046 8687 
Email DfE.coronavirushelpline@education.gov.uk 
Opening hours : 8am to 6pm (Mon-Fri) 
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